
Self-Service Budget to Actuals Guide



Log into SC Connect Self-Service



Click on Financial Management



Choose Budget to Actuals



Select Your View

• My Cost Centers 
(recommended) shows only 
cost centers you have 
access to

• Object View shows all 
object codes in the selected 
fund/unit

• You can also use Bar 
Graph View (visual budget 
usage) or List View 
(detailed table)



Apply Filters (optional)

• Filter by Fund, Src.Code, 
Unit or Object to narrow 
results.  See below for 
general ledger account 
structure and proper 
expense classification. 

• You can save filter criteria.  
Note:  If new accounts 
have been added since 
saving the filter criteria, 
you may need to reset the 
filter to see those new 
accounts.  



The report will display:

• Budget

• Actuals (transactions 
processed to date)

• Encumbrances 
(committed but not yet 
spent)

• Remaining balance

• % Spent and a Financial 
Health indicator

Clicking a cost center or GL 
account expands to show 
transaction detail

View Budget to Actuals



Switch Fiscal Year or Export

• Available fiscal years 

can be changed 

using the dropdown 

box

• Export to download a 

CSV file



Switch Fiscal Year or Export (cont.)
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