
Agency Checklist 
 
 

Check each item as you complete it. 
 
 
_________ Become familiar with the information on the Service Learning web site. 
 
_________ Arrange a site visit by a member of Service Hub office. 
 
_________ Interview Service Learning students to clarify the responsibilities of the 
placement and to evaluate the students' abilities and appropriateness with respect to these 
responsibilities. 
 
_________ Provide the Service Learning student with appropriate orientation, training 
and on-going supervision. 
 
_________ Report any problems, concerns, or issues to the Service Hub. 
 
_________ Complete and return the "Agency/site evaluation" form. 
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