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Simpson College Graduate Programs in Secondary Education
Effective Fall 2007

The Simpson College Education department offers two graduate programs for students pursuing secondary licensure in the areas of business, foreign language, language arts, math, natural sciences, social studies, and social sciences.  These programs are referred to as the Masters of Arts in Teaching, which results in both licensure and a master’s degree after the student is actually teaching, and the Transition for Teaching program, which results in licensure only, but with at least thirty hours of graduate credit.  Below are the requirements particular to those programs.  In addition to these requirements, graduate students must complete the requirements for licensure required of all students seeking teaching credentials in Iowa.  These include meeting the major endorsement coursework in the area of their major endorsements as this coursework has been filed by Simpson College and approved by the Iowa Board of Educational Examiners.  The state also requires coursework in collegiate-level mathematics and in both the physical and biological sciences.

I.  Requirements for entry into the program.  

Prospective students must:

A. Have earned a bachelors degree from a regionally accredited institution with a major in an endorsement program that qualifies for initial Iowa licensure.  If a student has a major related to, but not fulfilling an Iowa Department of Education-approved major endorsement, additional coursework in the major endorsement will be required.

B. Have earned a cumulative GPA of 2.75 with a minimum of 3.00 in the major endorsement, if pursuing the M.A.T. program.  If seeking admission into the Transitions to Teaching program, earned a cumulative GPA of 2.75 with a G.P.A. of at least 2.75 in the major endorsement. An applicant with a cumulative GPA lower than those required may enroll provisionally in the appropriate program, but will not be eligible for financial aid until officially accepted. Such students will need to take additional coursework in their major endorsement.

C. Have earned a bachelors degree with a major in their primary teaching area within the past ten years. Students whose degrees are older than ten years may enter the program under the understanding that they will need to complete content courses in their major teaching endorsement.

D. Have met with the Division of Adult Learning (DAL) advisor to complete an initial transcript analysis.  The initial analysis may involve contact with the chairs of the education and the content area department, or their designees.  Students need to realize that their teaching major coursework will often need to be supplemented with coursework from Simpson in order to satisfy state requirements that the students’ major teaching endorsement meet the licensing recommender’s (in this case, Simpson’s Teacher Preparation Program) major endorsement on file with the Iowa Department of Education.

E. Have been approved by the MAT and Transitions to Teaching Admissions Committee before or during enrollment in Graduate Groundings in Education (Educ 501), the first education class taken by graduate students seeking secondary education licensure.  

F. Have passed the Writing Skills Assessment administered through Simpson’s DAL and assessed by the MAT and Transitions to Teaching Admissions Committee.

G. Provide three letters of recommendation from separate sources that can speak about the candidates potential to teach. Acceptable recommending sources are employers/supervisors and college instructors. Work colleagues, family, friends, and clergy are not appropriate sources. These letters may address knowledge and work skills in content area, suitability for the teaching profession, character assessment and should include a contact phone number and/or email address for the referral source.  E-mail references are acceptable.  Submit these letters to the DAL advisor/liaison.

H. Take and pass the “basic collegiate skills” C-BASE examination (scores of 275 or higher in math and writing).  The student may begin the program on a probationary status prior to passing this test, but must take it within the first semester of matriculation in the program. We strongly recommend that the student take this test prior to actual course enrollment in the program.

I. Take and pass the appropriate Praxis II “content area” examination.  The DAL liaison can provide the relevant “cut scores.” The student may begin the program on a probationary status prior to passing this test, but must take it within the six months of matriculation in the program.  We strongly recommend that the student take this test prior to actual course enrollment in the program. 

 II.  Areas of Major and Additional Endorsements for the Graduate Programs
A. Major and additional endorsements

1. Business-General  

2. Business-Marketing/Management  

3. English
4. French  

5. German

6. Journalism   

7. Spanish  

8. Mathematics  

9. Biology

10. Chemistry 

11. Earth Science 

12. Physics 

13. American Government  (Note:  this endorsement is considerably more specific than the typical political science major.)

14. American History (Note:  this endorsement is considerably more specific than the typical “general” history major, and requires coursework in historiography.)

15. World History  (Note:  this endorsement is considerably more specific than the typical “general” history major, and requires coursework in historiography.)

16. Economics 

17. Psychology 

18. Sociology 

19. Speech Communication/Theatre  (Note:  this endorsement is considerably broader than the typical communications major or theatre major.)

B. Additional endorsements only

1. Business—Office  (Note:  this endorsement is rarely required by most secondary schools since the advent of the personal computer.)

2. General Science 

3. Physical Science 

III.  Coursework Required for the Graduate Programs in Secondary Education

A. Educ 501.  Graduate Groundings in Education.  6 hours.  This course focuses on developmental psychology—particularly that of pubescence and adolescence—, the philosophical, sociological, historical, and legal foundations of the American school system, and the practice of “action research” in the teaching-learning setting.  Includes 10 hours of daytime classroom field experience. 

B. Educ 509.  The Learning Process.  3 hours.  This course focuses on cognition and motivation as they relate to formal learning.  Pre-requisite:  Educ 501.

C. Educ 512. Education and Collaboration for Students with Special Needs.  3 hours.  This course focuses on the characteristics and needs of students who exhibit a wide range of special needs in the regular school classroom, and strategies to meet these needs.   Prerequisites:  Educ 501 and 509.

D. Ed 516.  Secondary Education and Practicum.  3 hours.  This course focuses on instructional strategies and techniques well-supported by research in the field of middle school and secondary Education.  Includes 25 hours of daytime classroom field experience where the student will teach one lesson or more.  Prerequisites:  Educ 501 and 509.

E. Educ 521. Human Relations in Teaching.  3 hours.  Students will become aware of and understand the various values, life styles, history, and contributions of various identifiable subgroups in our society. They will recognize and deal with dehumanizing biases against such groups, particularly in the school setting.  Prerequisites:  Educ 501 and 509.

F. Educ 541—546.  Content-Specific Strategies and Practicum.  Each 2 hours.  These are a series of courses aimed at strategies specifically applied to the students’ endorsement areas and taught by master teachers of those content areas.  Students pursuing additional endorsements must take all of the appropriate sections of Educ 541-546.  Includes 25 hours of daytime classroom practicum in the school where the respective master teacher works. The student will teach one lesson or more.  Prerequisites:  Educ 501 and 509; Educ 516 must be taken prior to or concurrent with this course.

G. Educ 588.  Student Teaching.  14 or more hours, full-time.  Students will work for at least 14 weeks with a secondary or middle school teacher in the student’s major endorsement area and possibly in other endorsement areas if the student is seeking an additional endorsement. Prerequisites:  Educ 501, 516, 512, 521, and one or more of the Educ 540 series.

H. Educ 389.  Student Teaching Seminar.  1 hour.  Students will meet to discuss topics of interest from their student teaching and to apply their previous instruction to the student teaching experience. Prerequisites:  Educ 501, 516, 512, 521, and one or more of the Educ 540 series.

I. Educ 573. Masters Project, 5—6 hours.  Students will work with both Education faculty and faculty from their major subject areas to design and satisfactorily complete a project that weds content area scholarship with skills and understandings arising from pedagogical coursework.  Students complete this course after they are licensed and teaching.  Prerequisites:  All courses leading to licensure.  For MAT candidates only.

IV.  Other Program Requirements and Policies

A. MAT and Transition to Teaching candidates must receive a B- or higher in each Education course to remain eligible for the licensure programs.

B. Students must have one or more major endorsements to be eligible for licensure, and the students must student teach, at least as part of their student teaching placements, in their major endorsements.

C. Students must have completed the major coursework judged to be equivalent to the coursework Simpson College has had approved by the Iowa State Department of Education.  In addition, students may pursue additional endorsements.

D. Additional endorsements must meet the requirements of the respective “second field” endorsements Simpson has on file with the Iowa Department of Education.

E. Both a general “methods” course (Educ 516) and at least one “content-specific methods” course Educ 541—546) are required prior to student teaching and licensure.

F. Students cannot expect to enroll in and complete more than one of the Educ 541—546 content-specific methods courses in one semester.

G. All candidates must receive a minimum of 275 in each of the areas of the C-Base examination.  These areas include writing and mathematics.  This examination needs to be taken early in the program—prior to or during Educ 501

H. Students must achieve the minimum cut-off score on the PRAXIS II examination related to their major endorsement.  Students must pass their respective PRAXIS II examination within six months of beginning the program. 

I. All student teaching placements will be within a thirty five-mile radius of Simpson’s Indianola campus.

J. All students develop and maintain a portfolio containing a set of artifacts indicating that they are competent in a variety of areas essential to successful teaching.  All students must submit that portfolio periodically.  For graduate students this means submitting the portfolio immediately after completing Educ 501 (level 1A), immediately after completing Educ 509 (level 1B), the semester before student teaching (level 2), and while applying for licensure (level 3).  See the “Levels of Admission” references in the “Timeline” section of this handbook.

K. To receive Simpson’s recommendation for a “second field” endorsement, the student must have a 3.0 GPA in that endorsement area if pursuing the MAT, or a 2.75 or higher, if completing the Transition to Teaching program.

L. If a student allows more than two years to lapse in pursuing graduate coursework, the student must apply for re-admittance.

M. In the case of M.A.T. candidates, the Master’s Project must be completed and approved within five years after student teaching for a student to complete the MAT.

N. Issues of tuition, school loans, and so on, are beyond the purview of this document.  Students should contact DAL advisor/liaison for information on these and similar topics.

V.  Timeline for Completing the Transition to Teaching and the MAT Programs
Note:  This assumes the speediest time frame and does not address coursework that may needed in the students’ majors, and possibly second field, endorsements. Note also the section on “Levels of Admissions.”

A.  Spring 1.  

1. Complete Educ 501 (10-hours daytime field experience).  (pending faculty approval in the fall of 2006)
2. Take the C-BASE examination, if not taken previously.

3. Attend Student Teaching Application meeting (if planning to student teach the following spring).

4. Submit portfolio for 1A review at end of Educ 501.

B.  Summer Session 1.  

1. Complete Educ 509 (10-hours daytime field experience).

2. Take the Praxis II examination, if not taken previously.

3. Submit portfolio for level 1b review, unless in the “fast track.”

C.  Summer Session 2.  Complete Educ 521.

D.  Summer Session 3. Complete Educ 512.

E.  Fall  

1. Apply to student teach by Sept. 11.

2. Submit portfolio for level II by Sept. 11.  (Note, students on the “fast track” may not have sufficient artifacts in their portfolio to satisfy level II requirements at this point, but must still submit portfolios for level iA and level II in order for student teaching placements to be pursued.  They will be asked to resubmit portfolios later in the semester.)

3. Attend Student Teaching Orientation meeting.

4. Complete Educ 516 (25-hours daytime practicum). 

5. Complete the appropriate content-specific education course, Educ 541--546 (25-hours daytime practicum).  

F.  Spring 2

1. Complete Student Teaching (at least 14 weeks, full-time).

2. Complete Student Teaching Seminar, including the graduate component (most Tuesdays two hours).

3. Submit portfolio for level III.

4. Apply for Teaching License.

5. Seek teaching position.

G.  Fall 2 and spring 3.  Teach.  Preliminary work on Masters Project (MAT only) 

I.  Fall 3.  Finalize plans for Masters Project (Educ 573; MAT only).

Fall 3 and Spring 4.  Complete and defend Masters Project (MAT only).

VI.  Levels of Admission to the Graduate Programs in Secondary Education
A.  Level IA: Provisional Admission

1)   
Complete Education 501 (Graduate Groundings) with a “B-“ or higher.  Students may retake Education 501 only once within a three-year period.

2)
Attended a Teacher Education Orientation Workshop (generally as part of Education 501).

3)  
Completed a minimum of ten (10) clock hours of field experience (generally as part of Education 501).  

4)
Submitted the Competency Portfolio, to the Education 501 instructor, for the first checkpoint review.

5)
Received a positive recommendation from the Education 501 professor.  

6)
Received the recommendation of the Education Department and approval of Teacher Education Committee.

Due:  
Submit an application and supporting materials during enrollment in Education 501. The Education 501 professor will announce the due date in class.  Applications must be submitted and approved prior to taking Education 509 (The Learning Process) or any other education courses.  
B.  Level IB:  Full Admission

1)
Met Level IA requirements.

2)
Scored at or above the minimum cut-off score (275) on the C-BASE basic skills test in the writing and math sub-tests.  (Note:  one has to also take the “English” subtest because part of it is used in calculating ones “writing” subtest score.)

3)  
Students’ essential and professional skills and dispositions (see Competencies #10 and 11) will be assessed on a regular basis.  Students who do not demonstrate these essential skills (at least at a “developing” level) will be placed on probation and/or dismissed from the Teacher Education Program).

4)
Submit the Competency Portfolio for the second checkpoint review.

C.  Level II: Admission to Student Teaching 

1)  
Met Level IA and IB requirements.

2)
Earned a minimum cumulative GPA of 3.00 with no grade lower than a "B-.”

3)
Passed the Content Area Praxis II Exam.

4)  
Successfully completed of a minimum of 70 hours of field experience--taken as part of the education courses. Students who do not meet the minimum level of performance in those field experiences will be placed on probation or dismissed from the Teacher Education Program.

5)
Demonstrated satisfactory progress on the Competency Portfolio.  Students who do not meet the minimum level may be placed on probation in the Teacher Education Program or dismissed from the program.

6)  
Obtained a minimum of three (3) satisfactory evaluations from Education Department members and/or content area faculty.  Each evaluation must be an affirmation of the candidate's ability to successfully complete the student teaching assignment(s).  One evaluation will come from the student’s Education advisor, one from a full time, doctorally qualified Education professor, and one from a professor of the student’s major endorsement area.  (If no coursework in the content area is taken from Simpson, the student may seek such evaluation from a professor at her or his “home” institution.)  There are evaluation forms specific to this recommendation that can be obtained from the Simpson College Education Department.

7)
Received the recommendation of the Education Department and approval of the Teacher Education Committee.
Due:  
Application packets and Competency Portfolios are due no later than September 11 for a spring semester student teaching assignment or January 17 for a fall semester student teaching assignment; packets are available during the student teaching application meeting.  Students will be notified of their acceptance into the student teaching program and the date and site(s) of the student teaching assignment(s); students should NOT contact schools regarding possible student teaching placements.   An Orientation to Student Teaching meeting will be held during the semester prior to student teaching (check with DAL, the Education Department web page, Education Bulletin Board, Simpsonian, etc. for dates).
Note to “Fast Track” students.  The following only applies to students who started the program the prior spring and who are completing their coursework in the following fall semester and will be otherwise qualified to student teach.  You will submit your portfolios twice during that fall semester.  The first time will be considered a level Ib & preliminary Level II submittal.  This must occur on or before September 11.  The second time will be on a date later that semester, a date stated in the portfolios when returned to students.  At this second “level II” point, all artifacts required for Level II approval must be approved and included.

D.  Level III:  Recommendation for Teacher Licensure

1) 
Met Level IA, IB, and II requirements.

2)  
Maintained a minimum cumulative GPA of 3.00 or higher and earned a "B-" or higher in all courses.

3)  
Met the state’s requirement for mathematics competency:  Math 110 (or higher level course), OR Math CLEP test of Math 110 (or higher level), OR Math 110 Equivalency Exam (administered through Hawley Academic Resource Center).

4)
Met the science requirement for Teacher Education students:  completion of at least one physical science course and one biological science course.

5)
Met all Iowa Department of Education and Simpson Teacher Education Program competency requirements via the Competency Portfolio.

6)  
Completed the student teaching assignment(s) with a "P" (passing) grade.

7)  
Received positive recommendations from the college student teaching supervisor(s) in conjunction with the mentoring teacher(s), the Education Department, and the Teacher Education Committee.  The Education Department Chair makes the official licensure recommendation.
Due:  
Upon completion of all college and Education Department requirements, students should submit a completed licensure application to the Education Department secretary; attach a money order or certified check for the amount specified on the application form.  Licensure applications must be submitted to the Education Department; students may not submit applications directly to the Iowa Board of Educational Examiners.

VII. College, Faculty, Administration, and Staff Responsibilities

A. All policies associated with the graduate programs in secondary education must be approved by the Simpson College Teacher Education Committee upon recommendation from the Simpson College Education Department.

B. Changes in courses and program requirements must be approved by the above parties, as well as the Simpson College Educational Policy and Curriculum Committee and general faculty.

C. The coordinator of the graduate program will:

1. Coordinate communication about the program so that administration, staff, and faculty have a contact person to receive their input and to explicate the program. 

2. Work with other entities in terms of the testing components of the program, e.g. the PRAXIS II examination.

3. Assist DAL in communicating with prospective students.

4. Work with DAL in soliciting feedback about the program from other stakeholders, e.g. students, academic content faculty, educators in the field, and so on.

5. Work with the DAL advisor to make up the admissions committee.

6. Assure the quality of the graduate component of cross-listed courses.

7. Team teach with the master teachers and provide them with a general course design and objectives

8. Assess the performance of Master Teachers in the 540 sequence and seek administrative assistance if the coordinator determines a serious concern in a Master teacher’s performance.

9. Work with the students to complete the Level A Admission Application.

10. Advise students, at least initially, on the Masters Project component.

11. Serve on and coordinate the various Masters Project committees, as well as soliciting other faculty to serve on these committees.

D. The DAL advisor/liaison will:

1. Advise prospective students about the programs’ requirements, structure, and so on.

2. Communicate with prospective students.

3. Assist students with the paperwork needed to apply to the programs.

4. Serve on the admissions committee

5. Provide the admissions committee with the appropriate documentation, e.g. transcripts, letters of reference, etc.

6. Coordinate the transcript analysis process.

7. Within the first 2 months of Educ 501, DAL advisor sends the following to the Education Dept Administrative Assistant:  

a. Endorsement Advising Sheets

b. Copy of transcripts

c. Simpson’s Course Analysis Transcript

d. Letters of Recommendation

e. Writing Sample

f. DAL MAT Admissions Checklist  

8. Coordinate the administrative components of the MAT e.g. billing, financial aid, transcripts, graduation procedures, Masters Project publication. 

E. The Education Department chairperson will:

1. Recruit, with the assistance of the coordinator, appropriately qualified “Master Teachers” to assist with the ed. 540 series courses.

2. Direct the Education department field experience coordinator to arrange appropriate field experiences and practica.

3. Assign qualified Education Department faculty and adjuncts to teach in the graduate program.

4. Assign faculty credit, with the advice of the coordinator, regarding faculty service on Masters Project committees.  Convey this information to DAL for financial compensation.

5. Communicate the licensure program components to the students.

F. The Director of DAL will:  

1. Determines if prospective students qualify for part-time student status.

2. Provide administrative oversight of the evening-only components of the program.

3. Determine and communicate salary and benefits to “Master Teachers” and other adjuncts serving the program.
4. Provide appropriate staff and staff time to facilitate the program.
G. The Dean of Academic Affairs will:

1. Provide administrative oversight of the program overall.

2. Communicate with appropriate college officers and trustees regarding the program.

H. Other education department faculty will:

1. Teach cross-listed courses in their area of expertise.

2. Serve on occasional Masters Project Committee when their expertise is needed.  

I. Faculty in the academic content areas will:

1. Review transcripts as needed to determine the fit of transfer coursework with the Simpson College academics endorsements.

2. Serve on Master’s Project committees where their expertise is helpful or necessary.  

J. Teacher Education Committee

1. Approves students for Level 1A, 1B and 2.

2. Approve substantive changes to the program and recommends such changes to the large faculty.

K. A Masters Project Committee will consist of:

1. The coordinator of the program.
2. A faculty member with expertise in the area the candidate is teaching and/or researching.
3. One administrator of the college, e.g. Education Department chair, Academic Dean, or Director of DAL.
4. A member of the education department faculty in the event that this person has pedagogical or other expertise needed by the committee and not readily supplied by the coordinator. 

�Some of these sound new to me – are all of these approved by EPCC and faculty?





